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PROPERTY INFORMATION QUESTIONNAIRE
(to be completed by Landlord)

The information requested in this form is to enable us to efficiently perform our service in your absence. Please complete it fully and clearly throughout using BLACK INK and BLOCK CAPITALS.  Thank You.

1. Property:

	Address of property to be let:



	Postcode:
	Tel: (property)


2. Landlord:

	Full Name(s)
	

	
	

	Correspondence

address:
	

	Postcode:
	Tel: (home)

	Tel: (work)
	Mobile:

	Fax:
	E-mail:


3. Letting and property details:

	Approx. value if known
	

	Length of initial fixed term: 
	

	Total length of time available:
	

	Date available from:
	

	I/we would like you to obtain a rent of:
	£                            per calendar month
(or the best possible figure)


	Keys:

tick as appropriate
	
	a: will be provided (date)

	
	
	b: are enclosed

	
	
	c: we are authorised to borrow them from:

	Board
	I would like a ‘TO LET’ board erected at the property 
	Y / N


In your property would you allow the following:

	Pets
	yes
	
	no
	
	details:

	Children
	yes
	
	no
	
	details:

	Smokers
	yes
	
	no
	
	details:

	Other:
	yes
	
	no
	
	details:


5. Emergency Contact: (for any problems if you are absent or on holiday etc)

	Name:
	

	Address:
	

	Tel: (home)
	Tel: (work)

	Mobile:
	E-mail:


6. Services and Utilities:

	Service
	Supplier
	Telephone
	Ref. No.

	Gas 
	
	
	

	Electricity 
	
	
	

	Telephone
	
	
	

	Water
	
	
	


	Location of Stop Tap
	

	Location of Water Meter
	

	Location of Gas Meter
	

	Location of Electric Meter
	


	Council Tax Authority
	
	Banding
	

	Heating Oil Supplier
	
	Tank should be full at start of tenancy


Is there a working fireplace or solid fuel appliance (e.g. woodburner) at the property?  Y / N  

If yes when was the chimney last swept?_______________________

	Chimney Sweep?
	Name:
	Tel:

	Solid Fuel Supplier?
	Name:
	Tel:


	Boiler Make:
	
	Model no:

	Age:
	Conventional or Combi:
	Last serviced:

	Engineer:
	Name:
	Tel:


Is there an alarm system at the property? Y / N
	If ‘yes’ please provide details (including entry codes and contractors):




Is there mains drainage at the property? Y / N 

	If ‘no’ please provide details of septic tank or cesspool and clearance company if applicable:




7. Parking:

	Please detail any parking arrangements for the property, including any allocated spaces, garages, or restrictions.  Please make or attach a sketch if necessary to assist in location.




8. Special Conditions and comments:

	Please detail any special conditions particular to the property or any comments you would like to add to the form:




(PLEASE READ AND SIGN THE ACCOMPANYING TERMS OF BUSINESS RELATING TO THE SERVICE YOU WISH TO TAKE. 

BOTH FORMS MUST BE COMPLETED AND RETURNED TO OUR AGENCY TO ENABLE US TO MARKET YOUR PROPERTY AS AVAILABLE TO LET)

SIGNED:_________________________________________________________ DATE:______________

(Landlord)

SIGNED:_________________________________________________________ DATE:______________

(Landlord)

(If you have any queries or questions regarding the completion of this form, please contact our office and we will be happy to help).
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